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Accounting basics and accounting processes using the Classes setup in OpenPro.
The idea of Classes is to make it easy for the users of the system. Example an inventory
control clerk only needs to know about how much inventory and where the inventory is

located, not what GL Account is required to process inventory transactions.

But if classes are not setup it will cause many general journal entries to fix the incorrect
classes.

This process will go through the whole process of using classes and the accounting that is
done in the system during those transactions processes.

It will be part of the basic process flow.

Setup inventory, create a po, receive from the po, voucher the inventory, pay for that
inventory, create a sales order, ship out the inventory, invoice the inventory.

This will also show some basic setup and how they effect the accounting in GL.



Basic Process Flow

» This section shows you the overall OpenPro system data flow and integration between
systems.

ol Ll

- OpenPro Data Flow

Accounts | Purchase
Payable B ] Order

Accounts . : Sales L 4 Inventory
Receivable Orders ' Control

Security Report Writer Document Imaging

Bar Coding Work Flow Email/Fax/Printers




Assume that the products are setup into inventory

/] OpenPro Bike Company - item_maint - - Microsoft Internet Explorer

SAED

Edit Item

=10l.x]

SRR R

Mame |FG100 OpenPro Mountain Bike

|Rev #llla |Status“ Active

—

Part Number||FG100

|Mode| Codell

JEEER

@ Sellable]

| Ta:-:ahlel I I E—Eummercel I~

Image I Browse... |
UPC Code| 012338582231 I
Manufacturer |O|:|enPro Tow Coampany 1

IRl
[ |

Mfr. Number | [Manufacture#

¥Yendor Number |U101

IS.SDD

Weight
Current Image:

| EolorlIBIue ;I
| Heightll- choose -_I

| size|[15 |

| Style“— choose —;l

| materiall| Labor||F.overhead||v.0verhead||  outside|[ Total cost|
Iﬁl j40.00000  [1.22000 |4.44000 |3.23220 |1.33540 |s0.2278
|EI [too.ooooo  [es.00000  [s4.00000 [so.o0000 (50000000
[inventory Tracking|[rReqular -] |Inuentnry EIasslIFGItemA—Finished Goods itermn = |
[Inventory Unit of Measure|[Each =1 [sell unit of Melasure|[Each =l

| Inv to Sell Conv Factor“l.DDUDDD Choices |-- choose --

=

FG100 dpenPro standard model

Description||This is more detail for this item

| 5

Description 2

Here in inventory item you setup the default class.

|Pri|:e||P1 Price by Custom t\,rpe;l |l:|:|mmissinn||—— none ——;l Eem Categnry“ﬂikes

[

| »




The inventory class is setup as follows:

3 OpenPro Bike Company - - Microsoft Internet Explorer - |EI|5|
File Edt ‘ew Favorites Tools Help |
<Back - = - @) Zat | Qhsearch (3 Favorites  GMedia £ | E-S = &

A T ] <

> 21 = L
&) OS] 1 [(0)

[:d Developement [ —

D Admin our, Administrator 05/01/2007 17:46:33
| Assist Import OpenPro.com 5.0 DEMO (Language: English) Logout Help Manual Support Home
1 Bank Reconciliation
C1 CMMS Machines Inventory Class
(1 contacts (CRM

{ ]_ Class ID IFGltem

L:d Document Imaging
] Ecommerce Default| W
i Executive Dashhoard Description |Finished Goods item
(1 Fixed Asset
CANGeneral Ledger Inventory Unit of Measure IEac:h =
[=] Inventory Control Price|[10.50

1 iC Reports Factor| [200.00000 Choices |-- ch |
actor . -- choase -- -
1 icReports.. orees
(=] Maintenance Inventory Account |14DDD-DDD | Inventory ;l
® Commission Codes Sale Account |4DDDD-DDD | Sales Account ;I
® Empty Inventory tak
* Invertary Bins Expense Account |50?DD-DDD | Inventory expenses ;l
izt (@l Return Account||S0800-000 | Furchase rtrns & allowncs B
® tem Sdd
* tem Categories Purchase cost Account ISDSDD-DDD | Purchases - parts ;I
L] " n
- ::: g:;:;;::;ge Drop Ship Account |14100-DDD | Inventory Drop Ship Clearing ;l
® Load Requirements: Cost oﬂoods sold Account |SDQDD-DDD | Cost Of Goods Sold Inventory ;I
#® Load Vendor tems | -
® Price Code / Costl Label IMaterlal
® Rebstes
T — / CostZ Label ILahDr
® ttern Find Incuiry /
" Cost3 Label |F_O\rerhead
® Trans History / Cost4 Label | [ Overhead [
1 Job Costing
1 manufacturing (ERP) / CostS Label IOutSidE
L1 Ppavables e
TR SBED =
Vi

|&] pone / ’_|_|_|° Inkernet :

The transaction (gn the next page) uses Inventory Account and Purchase Cost Account.

If the purchase grder was setup as a DROPSHIP purchase order the account numbers
would be Drop Ship account and Purchase Cost Account.



Create a purchase order for inventory. (no accounting GL transactions.)

; OpenPro Bike Company - requisition_show - - Microsoft Internet Explorer - | Ellil
File Edt ‘“iew Favarites Tools Help ‘
dmBack - = - () fat | Qhsearch  (GelFavorites S Media @l By S = 5

Y
ek
IS gl ({O),
Purchase Order 219
Purchase Order # | 219
Requisition # g§92
Location: DEMO T
OpenPro Samburg Bike Company Revision # 2
10061 Talbert Ave #Z200 o
Fountain Valley, CA 92708 Requisition Date 05/01/2007
(7141378-4603
Tax Code: CACR Approval Date as/01/2007
Required Date 05/01/2007
Ship Complete
Vendor:1000
Steel, John
Metal Supply Company
123 Real Metal Lane
Metal city, AL 05467
(4321611-9275 —
Shipping Method Payment Terms Buyer Page
Customer Pickup payable net 30 1
LiN Item No. Description |Req Date |Ship To usM |Quantity g:_’iicte Ext Price
1 |FE100 FGE100 05/01/2007 |Harry smith / new cornpany|Each| 10.000]40.00 400.00
MFG# Manufacture#|OpenPro 50 garden ave
SkU# FG100 Mountain Mo Place, CA 92708
Rew # : 1a Bile Phone {(712)312-3123
FG100 Fax 123123132
OpenPro
standard
model This is
more detail
for this item LI
&1 Dene |_|@ Internet .




Receive inventory from vendor.

r = :é’c 1956 Metal S“pp'ysfggpa”y“"h” resgpt 04/26/2007 2 DEMO Zt:
Account Debit Credit
14000-000 Inventory DEMO 200.00 0.00
50300-000 Purchases - parts DEMO 0.00 200.00

This transaction puts the inventory into the asset account on the balance sheet, and
generates a liability of the inventory that came in and you have not receive and invoice.

3 OpenPro Bike Company - record_receipts - - Microsoft Internet Explorer - |EI|1|
Record Inventory Receipts
PO Number| z13 Yendor Billing Ship From
Metal Supply Company
Feadhiumben| 592 lohn,Steel John,Steel
|5tat|-|s Qpen JOHMN@METALSUPPLY .COM JOHN@METALSUPPLY.COM
|Receiuer 5 OWNER OWNER
E drmini 123 Real Metal Lane 123 Real Metal Lane
Approved By | Administrataor Your Metal city AL Metal city AL
|Approued Date| 05/01/2007 Phone: {(432)611-9275 Phone : {432)611-9275
[Requisition Date| o0s/01/2007 cell: cell :
: Fax: (432)222-1245 Fax :(432)222-1245
I:Req“'m gs/01/2007 Drop Ship all : v
e, (il [comment]| [Rec.Date] [05/0172007 72
u.p.fld 2
- - P.0O. | Qty Oty Amt to - Label
Line | Item Location Quantity | Received | Remaining Record Fill
1 FG100 - FG100 QpenPro Mountain Bike Dropshipment 10.00 0.00 10.00 I 5 r I

Receiver 392 has been entered and the Purchase Order (219) updated by Your, Administrator on 2007-05-01 17:51:10.

Click Here to Create Woucher

=
4| | >

|&] Done ’_ l_ l_ |4 Tnternet Y

When you receive the 5 units, it generates gl transaction automatically.



This is the purchase order entry screen, and the location and account numbers are based

upon the DROP SHIP Flag.

/3 OpenPro Bike Company - po_new - - Microsoft Internet Explorer

Purchase Order M

Steel, John
Show Details

8| Supply Company

Langdage : ENG Currency :

=10l ]

-
4 108
Required Number : 892 Status: Open [Close] 12 f

EDI ¥endor

Purchase Order Information

Order Notes:

IPurchase Order OrderTyp

Approved By

I Adrinistrator

Approved Date

IDS/DI/ZDD? H(MMKDD

Requisition Date

[os/01/2007 CEmm/mo e

Required Date

Buyer

I -- choose --

Planner ID

El

=
=
=]

|-- choose --

Payment
Terms

[ u.D. fld1:

InetSD / payable net 30

Ship Method

ICustomer Pickup;l

u.p.fid 2:

Customer Purchase Order:

[o5/0172007 CEimm/D0A 1) [Drop ship] |7

Ship Complete :

IShip to one Iocationl IN

Purchase Order Print Date Create EDI | EDI Transactions |
Line Part Due Job 1D & Ship Quantity | Quantity
| Item liem Bame Number ot | Date Sotes Detail | To Ordered |Received
1 FG100 OpenPro Mountain Bike FG100 |[Each =] [os/01/2007 @ | | Lot 10 [o.00000 [
E:
Tax Code ILA / Los Angeles ;I Total Units : 10 o 1
-
R R r
Ship ¢||0.00 Misc $|[0.00 .

Update Order Place Order

Part Number| |

4

Search for Item(s)

(3]

| »
T e

The DROPSHIP purchase order will receive the inventory into a location called
DROPSHIP. This location must be setup as a company in rules
setup/maintenance/company to be properly recorded.




If during the receiving process you have in the business rules that payable transactions
can be placed during receiving, this is what pops up during receiving.

; OpenPro Bike Company - apentry_master - - Microsoft Internet Explorer - |EI|1|
-

Payable Add

Shaow Details

Vendor: Metal Supply Company X John Steel / (432)611-9275 / JOHN@METALSUPPLY.COM

Set defaults: Tempke IRent 'I& AP Class IPurchases,-’Par‘ts Purchases ;I %
Invoice # Iinv123r3 P. 0. { Reference |219 Find PO Doc Type I'-.-'oucher ‘I
Invoice Date IDS;‘DHEDD? H Payment Terms |net30 / payable net 30 ;I AP account: 20000-000
Due Date [05/31/2007 7] GL Date [05/01/2007 7] fm 1099  |MNone 1098 |
Notes [PO Recv# 393 /

Import File: I Browse.. | Import File | Job for bottom acct Location for bottom acct

Please select your account I__ choose job - ;l IDEMO / OpenPro Sa ;I

|—— choose account -- ;I

Account No | Account Description | Descriptim}/ | Job ID |anatinn| Debit | Credit
L
|s0300-000 |Purchases - parts | / | jpEmo | 200,00 | 0.00
|s0500-000 |Purchase discounts | / | jpEmo | 0.00 | 0.00
| | | 7 | | M owm [ 0w
| | | 7 | | M owm [ o
| | 7 | | M ow [ o
| | | | | T ses [ s
Amount to Pay: I 200,00
Se o e

w B

& / |_|_|_|ﬂ Inkernet

And this will take the inventory out of the Purchases account and move them into the
Account payable liability account setup on the vendor table.



The following GL transactions have been generated from the accounts payable
transaction and the purchase order receiver.

PO
T &  a/p 1976 Metal Supply Company /John AP 05/01/2007 2 DEMO Recv#
Steel Voucher
393
Account Debit Credit
50300-000 Purchases - parts DEMO 200.00 0.00
20000-000 Accounts payable DEMO 0.00 200.00
PO Metal Supply Company / John . Rec #
v
r ¥ Rea (1975 Steel PO receipt 05/01/2007 2 DEMO -
Account Debit Credit
14100-000 Inventory Drop Ship DEMO 200.00 0.00

50300-000 Purchases - parts DEMO 0.00 200.00



http://208.179.140.215/asp/demo50/
http://208.179.140.215/asp/demo50/
http://208.179.140.215/asp/demo50/

When the check is processed and paid for, the following accounts will be affected.

/] OpenPro Bike Company - Show to Pay - Microsoft Internet Explorer

=101 %]

Eile Edit ‘iew Favorites Tools Help

GBack ~ = - @3 at | Qhsearch [GFavorites iMedia £4 | -5 = 5

_

Yperie -

SE3lam
Developement
Admin
Assist Import
Bank Reconciliation
CMMS Machines
Contacts (CRM)
Document Imaging
Ecommerce
Executive Dashboard
Fized Asset
General Ledyger
Inventory Control
Joh Costing
Manufacturing (ERP)
Payables

1 mMaintenance

L Reports

Lid Reports..

AP Wendors

Print Checks

Select to Pay

Showy to Pay
Summary

(1 payroll
4]

|@ Dane

Q!F'-)é;fildsygf Y

QOpenPro.com 5.0 DEMO (Language: English)

rour, Administrator 05/01/2007 15:19:35

Show to Pay Logout Help Manual Support Home

All Vouchers Set for Payment

Left To
Pay

Youcher

Doc Date Total

Remove| Amtto Pay ¥Yendor Youcher Due Date

IZDD.DD

200

Metal Supply
2b0.00 Company / John Steel

- <400 05/01/2007 05/31/2007 UsS$200.00

Amount to be Paid Process Removals

A A Ay A e A

-

N

Copyright@1999-2006 by COpenPro, Inc. All rights reserved.

’_ ’_ ’_ |Q Internet

Select the invoices to pay during payables processing.




Select the checking account used for these checks.

/] OpenPro Bike Company - Print Checks - Microsoft Internet Explorer _ 0] x|
Eile Edit ‘iew Favorites Tools Help |
GBack ~ = - @3 at | Qhsearch [GFavorites iMedia £4 | -5 = 5

il
] - » 4 1
SE3lap QW!MIF ({0
[ Developement rour, Administrator 05/01/2007 15:20:15
| Admin QOpenPro.com 5.0 DEMO (Language: English) Frint Checks Logout Help Manual Support Home
| Assist Import
g el seanniliation Process Payable Checks
CMMS Machines
P— Check Date: [06/01/2007 GL Post Date: [05/01/2007
1 pocument Imaging The printable checks will be launched in a separate window.
Please select the cash account to use for the checks. Ensure the next check and stock in the printer
g Ecumrr_lerce match the selection,
= E_:-:et';u;mee[;ashhoard Checking Account: IFirst National Bank - Fisrt National Bank payrell - 12345677 - 15673+
1Xe S5
[ General Ledger
B (o an‘l i nitiate Check window
oL ontro They should be suitable for printing on a laser printer. Right click on the new window and choose 'print'
(1 Joh Costing to do so.
] .
= Rstunnol(ERE) Please ensure that in 'page setup=advanced' vou have nothing in the boxes labeled header ar footer,
Payahles and have margins set to .5 inch.
(1 maintenance
| When they have printed successfully, please click 'post' to process the payments on to the
3 Reports S vouchers,
Reports..
® AP Yendors POST
#® Print Checks
® Selectto Pay
® Show to Pay
® Summary T =
L Payroll -l
4 | >|_I Copyright@1999-2006 by OpenPro, Inc. all rights reserved,

|@ ’_ ’_ ’_ |Q Internet v




Print the checks.

; OpenPro Bike Company - print_checks - - Microsoft Internet Explorer - |EI|£|
File Edit Yiew Favorites Tools  Help ﬁ
ACCOUNT NO. VEMDOR MO, VEMDOR CHECK MO, |JCHECK DATE| *~)
Yendor ACCTND 10040 Metal Supply Cormpany 15673 a5/01/2007
WOUCHER INYVOICE MUMBER INY, DATE REFEREMCE INVOICE AMT AMOUNT P&ID
400 invlZ23r3 0s5/01/2007 219 200,00 200.00
CHECK DATE | 05/01/2007 | CHECK TOTAL $200.00

VENDOR No.|CHECK MO,
1000 15673 05/01/2007 21

Two Hundred Dollars and 0 cents

Metal Supply Company

123 Real Metal Lane

Metal city, AL 5467 b
usa

ACCOUNT NO, VEMDOR MO, VEMDOR CHECE MO, |JCHECK DATE

Vendor ACCTNO 1000 Metal Supply Company 15673 05/01/2007 | =
P EPEE—— T T —— | Iy —— | [ —— T PP —— T PR - —
4 T N




then post the checks.

/] OpenPro Bike Company - Print Checks - Microsoft Internet Explorer

=101 %]

Eile Edit ‘iew Favorites Tools Help

GBack ~ = - @3 ot | Qhsearch [GFavorites iMedia £4 | -5 = 5

_

Yperie -
SE3lap Q!F'-)e;;fildsrj [0)

Developement rour, Administrator 05/01/2007 15:21:36
Admin OpenPro.com 5.0 DEMO (Language: English) Frint Checks Logout Help Manual Support Home

Assist Import
Bank Reconciliation
CMMS Machines
Contacts (CRM)
Document Imaging
Ecommerce
Executive Dashboard
Fized Asset
General Ledyger
Inventory Control
Joh Costing
Manufacturing (ERP)
Payables
1 mMaintenance
L Reports T
Lid Reports..
® AP Vendors
® Frint Checks
® Selectto Pay
® Show to Pay

Checks are processed!

A A Ay A e A

® Summary T bz
(1 payroll = —
4 | >|_I Copyright@1999-2006 by OpenPro, Inc. all rights reserved,
|@ Daone l_l_l_lﬂ Internet v
3 A/P 1977 ~ Metal Supply Company  »p cpeck  05/01/2007 2 DEMO E?éiiles
Chks / John Steel Run
Account Debit Credit
10000-000 Cash account #13557 DEMO 0.00 200.00
20000-000 Accounts payable DEMO 200.00 0.00

These accounts were selected because of the AP class setup and the vendor setup.


http://208.179.140.215/asp/demo50/
http://208.179.140.215/asp/demo50/

Here is the vendor setup.

- 101 X]

Edit ¥endor

|»

¥Yendor Information

Company |[Metal Supply Campany Disable: [~
Map Mailing Label
Name(first,MI,last) IJohn I ISteeI
Title ||0WwNER

IJOHN@METALSUPPLY.COM

» &9

=%

1

Yendor )1ccount||\.-'endor ACCTNO /

Billing E-Mail Eﬁil
Address |123 Real Metal Lane Address lesuite z00
City IMetaI ity
state Code||aLoBAMA =l
State f Province {Non-US only) I
Country |USA
Zip |[05467
Phone Number|[432-611-9275
cell Number I Default Location Code IDEMO =
Fax Number |432-222-1245 Default Tax Code |L.°. / Los angeles
Tax fields (55 #)|[0 Federal ID:|[0632234423
Terms |net30 / pavyable net 30 ;I EDI Processing| v
Territory ILos Angeles ;I
1099 || None 10939 =1
Default Template |Rent | I Yendor Ref“lDDD
Default AR class IPar‘ts Purchases / 20000-000 / 50700-000 / 50700-000 / 50500-000 ;I
Default AP $count |ZDDDD—DDD | Accounts pavable ;I
Paymenllﬁroup |Month|y ;I I ¥Yendor Type“Manuf ;I
| I ¥Yendor User ID“

&)

|

|

il

l_ I_ l_ |4 Tmternet

This is the AP acqount used during/ the Voucher process.

And this is the class used during the Voucher Process.




Here is the detail of the AP Class process.

7 OpenPro Bike Company - - Microsoft Internet Explorer 101 x|
File Edit Wiew Favorites Tools Help |
P Back + = - @ iat | @Search [Ge] Favarites @Media ®| %‘ »| Address I@ http: /208,179,140, 14/~program5 frames.php j 6>GD
T FICTEEE
1 pevelopement (‘ ) anl - 3
0)(E =10
O admin JW!" [l [ U
D Assist Import Tour, Adrministrator 05/01/2007 19:34:12
L Bank Reconciliation CpenPro.com 5.0 DEMO {Language: English}) Logout Help Manual Support Home
(1 CMMS Machines
(3 contacts (CRM
{ )_ Update A/P Class
(1 pocument Imaging
(1 Ecommerce Class ID IF’urchases
(1 Executive Dashboard Default|
(1 Fixed Asset
1 General Ledger Description |Pans Furchases
L. Inventory Control AP Balance Sheet Acct |ZDDDD-DDD | Accounts payable ;I
(3 Job Costing -
[:I Manufacturing (ERP) — Discount Acct |50?DD—DDD | Inventary expenses ;I
anufacturing
Expense Distribution Acct 1||50700-000 | Inventory expenses -
Payables
[#] Maintenance Expense Distmibution Acct 2 |SDSDD—DDD | Purchase discounts ;I
® Class
® Manual Check W
#® Rates Editor
® Rates Links
® Templates .
# ‘Joid Checks L= fif r
L Reports -
4] | b|_l C/épyright@lggg—EDD? by OpenPro, Inc. all rights reserved.

€] pone / l_ ’_ ’_|b Internet v

This shows the default AP Expense account.



Now lets go through the sales order process.

@ VpCIriY

Sales Order Cycle

il

Fso Shipments/ ™}
Record
b Shipments 4

UPs
FedEx

Other
Carriers




First enter in an Quote, generate a sales order from the quote, Ship out the sales
order, invoice the sales order.

OpenPro Bike Company - - Microsoft Internet Explorer

File Edit ‘iew

Favorites

Tools  Help

GBack - = - D at ‘ Qhsearch [GElFavorites GlMedia <% | E-S = s

=10l ]

General Ledger
Inventory Control
Job Costing

Payables

Payroll

Point Of Sale
Purchase Order
Recenables
Rules Setup
Sales Orders

1 customers

1 History

(3 maintenance
1 Reports

1 Rma

[ Templates

O3 wizard

Add order

Acid order Admin
Customer Search
Process Services
Search Invoices
Search orders
Search Guotes
S0 Shipments

Tha Enel o Mo

pppopobbbLon

21|

El
IO /(0

OpenPro.com 5.0 DEMO {Language: English)

Manufacturing {(ERP)

“our, Adrinistrator 05/01/2007 18:4
Logout Help Manual Suppart Hs

Quote: 5126

& Smith, Frank Cocanut Oil Dist CO Fountain Valley, CT

Fhone Order

To Generate reports, updste

May 1, 2007 6:46 PM  Entered By : Administrator Yoo

w =4 a TBI‘I‘Iplatel“ choose -- -I&

[keep|Line item  Type Jitem name [part #

| quantity|

Details |Discount | Unit PricelTutaI Pri

EGl00
oon1 © + | Activation vlgm

Mountain

Bike

v FG100

update Place Order

Invoice Order

Tax Code

l;l
Il

ol J —

Discount Amount:

IQU.DDDDD

Total:

el

0.00 0

¥ override
Discount
Arnount

Shipping |UPS - Custorner Pickup Pickup - 0.00

Total Weight: 5.50 Rebate: 0.00

B3| 0.00
a

Grand Total: Usgan

Quick add | Input Part # | Input Serial
=
| JJ

|&] Done

[ [ [ ntemet

4

Generate a quote and Place Order.

; OpenPro Bike Company - SO Shipments - Microsoft Internet Explorer

File  Edit Tools

aBack = = - @ ot | @SE&[E"I (5] Favorites @Media @l %v b EA 2

View  Favorites Help

=10l
-

Joh Costing

Payables
Payroll

Point Of Sale
Purchase Order
Receivables
Rules Setup
Sales Orders

ooy

Customers
History
Maintenance
Reports
RMA
Templates
Wizard
Add arder
Al order Addmin
Customer Sgarch
Process Services
Search Invaices
Search orders
Search Quotes
S0 Shipments

DL

Manuracturing (ERP)

=]
WIOEN] /(0

OpenPro.com ¥5.0 DEMO (Language: English)

Your, Administrator 05/01/2007 18:47:04

S0 Shipments Logout Help Manual Support Home

Selected Sales Orders
order # Order Date

Quote #: 5126
Order #: 5126

MNew Ssarch

Name Company Location Require Date |Actions

Smith, Frank Cocanut il Dist CO DEMO 0s5/01/2007 0s5/01/2007

rder Pick Ticket

-|

T

Copyright@1999-2006 by OpenPro, Inc. All rights reserved,

[T @mene

/

sales order shows up in shipping and they will record the shipment.



/J OpenPro Bike Company - record_shipment - - Microsoft Internet Explorer Ol x|

—_— »
WIS =/ [0)

P Ship to: Frank Smith
Location: DEMO Cocanut Oil Dist CO
OpenPro Samburg Bike Company 10061 tablert ave Suite 203
10081 Talbert Awve #200 Fountain Yalley CT 92708
Fountain Walley, CA 92708 USA
= Phone : {7141964-2140

FPhone : (714)378-4603 Print Mailing Label

# # packing slip for Sales Order 5126 * *
Ship Date : [05/01/2007 [

|Line # |Part # IPart Name IShip From IQuantity Fulfilled |Shipped ILot f Serial #
oool  FG100 FG100 OpenPro Mountain Bike DEMO 1 0.00o0 Il

Tracking #s |tracking nurnber

Shipper IUPS-2 day Air ;I Shipping |28.DD Packages |1

Cum Weight: 5.5 Set as finalized Order [

Record Shipment Import Data

|@ Dane |_|_|_|Q Internet

a |

order is shipped out and tracking information record, this is when inventory is
issued out.

Before this when sales orders are entered in the inventory is Allocated, but not
issued.




; OpenPro Bike Company - record_shipment - - Microsoft Internet Explorer _ |E||i|

|»

WIS =0

= = =
TR Ship to: Frank Smith
Location: DEMO Cocanut il Dist 0
OpenPro Samburg Bike Cormpany 10061 tablert ave Suite 203
10061 Talbert Awe 200 Fountain Walley CT 92708
Fauntain Yalley, CA 92708 UzA
USA, Phone : {714)964-2140

Phone : (714)378-4603 Print Mailing Label

#* # packing Slip for Sales Order 5126 * *

ship Date : |05m1£200? g2

[# [rart# [partname [ship From |quantity |Fulfilled |Shipped JLot / serial #
0001 FGL00  FG100 OpenPro Mountain Bike DEMO 1 toon [

Tracking #s |tracking nurnber

Shipper |UPS-Customer Pickup | Shipping |28.00 packages |1

Cum Weight: 0 Set as finalized Order [

The transaction is complete |
The ship number is 279 and its invoice is ready for processing .
Sales order 5126 has been completed and moved to histary |

Transaction rnade by Administrator vour on 05/01/2007 15:49:55

[&] Done [ [ [ internet :I/
here is the finalized shipping process.
3 sale 1978 Ccocanut O”Stn:iithco /Frank e gae 05/01/2007 2 DEMO 128
Account Debit Credit
14000-000 Inventory DEMO 0.00 22.46
50900-000 Cost Of Goods Sold Inventory DEMO 22.46 0.00

And the GL transactions for reducing inventory and increasing cost of goods
sold.


http://208.179.140.215/asp/demo50/

Then during the invoicing process the sales is posted.

File Edit “ew Favaorites

Toals

Help |

<aBack - = - &) b | iDhsearch  [(GfFavorites GFMedia £% | Ey- »

Address [ @] http:{/208.179.140.215/asp/demos ¥ | (¥ Go

Developement
Admin

Assist Import

Bank Reconciliation
CMMS Machines
Contacts (CRM)
Document Imaging
Ecommerce
Executive Dashboard
Fixed Asset
General Ledger
Inventory Control
Job Costing
Manufacturing {(ERP)
Payables

Paytoll

Point Of Sale
Purchase Order
Receivables

Rules Setup

Sales Orders
Customers
History
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Reports

RMA

Templates

Wizard
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Acled orcler Admin
Custatnet Search
Process Services
Search Invoices
Search arders
Search Guctes:

wpppopooopopopboooobibbbid

ool

1]

=l

-

Yl

Tour, Adrministrat

~|

QpenPro.com 5.0 DEMO (Language: English} Logout Help
Payment Designation Page
Customer: Cocanut Oil Dist CO Frank Smith
The order number is 5126 Total amount to pay: US$118.00
Purchase I—
Order # Reference | |
Payment Method (amount) —
Cash |
American I i
Express
| Rebatell | Check #ll
Use
Check |
Use
Yisa Credit I
Card
Master Card |
Discover Card I
payable net 30|[113.00] | check #||

| Parpalll

E-Commerce I

Payment

Cash on
Delivery I Che kb I

rec payment
in 15 days I Checlps I

Checkout [ Deallocate [ m I

1| |

|€| Done

l_ ’_ l_ | Inkernet




a OpenPro Bike Company - invoices_show - - Microsoft Internet Explorer

File Edit ‘“ew Faworites  Tools  Help

rj/].:f i,.fl.f.j'l..':)l-’{l}f

Location: DEMD

OpenPra Samburg Bike Company
10061 Talbert Ave #200

Fountain Yalley, CA 92708

LISA,

P (714)3758-4603

F (714)964-1421

Invoice

Bill To:

Frank Smith

Cocanut Qil Dist CO

10061 tablert ave Suite 203
Fountain “alley, CT 92703
LISA

Invoice#:

1149

Date:

0s/01/z2007

Due Date:

05/31/2007

Terms:

net3o

Purchase Order:

Ship to:
Frank Smith
Cocanut Qil Dist CO
10061 tablert ave
Fountain Yalley, 92708

USA,
P (7141964-2140 P 7149642140210
Items Ordered:
Ship . Crder Ship Ship
cust # Account Representatives |Order T e g
to # P YP€ pate Date | via
. z day
& & 'c‘dm'”'Stgat”rY':'“r’ demo Fhone Order |05/01/2007 |05/01/2007 | Air 2
emolast )
Day Air
Item # |Description Quantity uomM Unit Price| Price
FE100 FG100 OpenPro Mountain Bike 1.00 Each a0.00 a0.00
UPS Tracking Mumber: tracking number
MFG # : Manufacture# FG100 OpenPro standard rodel This is maore detail for this item
Color: Blue Size: 15 Style: Height:

Quote #:| s12:|

Subtotal:

90.00




The following GL transaction is created.

Order#
3 DEMO 1149

M  A/R 1979 Coc/a;‘étngigtr:ftthco AR Receivable  05/01/2007
Account Debit
40300-000 Freight - shipping DEMO 0.00
12000-000 Accounts Receivable DEMO 118.00
40000-000 Sales Account DEMO 0.00

Now it depends on if you have taxes setup, and other items you may see
tax account number in this posting as well. Also it depends on if you have

sales by customer flag setup in business rules.

This Sales account comes from either Inventory Class or AR Class. The
receivables account and Freight Account comes from AR Class.


http://208.179.140.215/asp/demo50/

Here is the customer setup screen.

; OpenPro Bike Company - customer_maint - - Microsoft Internet Explorer

Edit Customer

Billing Information

=10j x|

Mame (First,MI,Last) |Mr. ;l |Fran|-<

[ [smith

|Cocanut 0il Dist CO

Company =
IMap  Mailing Label

Address |10061 tablert ave S

P& QG

uite 203

Address 2 |

City |F0untain Walley

Cust'r ref# |6

| Default Template“ -- choose --- ;I

State || CONNECTICUT | Non-US State ||
| zip|[32708
| Enuntry“LISF\ W
| Phone Number|[7149642140 [ credit Limit|[0.00
sIC Code|| gz:]:psl':tig -
| Ecummercel ™ Imllsuppuﬂ | P.0. Requiredl r

| Discount Percent“D.DD

Default AR class |Net Terms Custamner Class Code / 12000-000 / 40000-000 / 50300-000 / 40100-000 = |

Tax Code ICF\OR - CALIFORMI

A ORANGE COUNTY =] |

EDI Processingl -

5,"|ip Type ILIPS - Pickup

[

Customer Status |P.-:tive |

Busifness Type |—— choose -- ;l Credit Status |
EusfnmerType |Distrib ;l Branch |
| / Terms“ net30 - payable net 30 ;I | Tax Exempt ID“

| /Eell Number||

| Fax Number | |

7

i

(3] /

I_ I_ l_ |4 nkernet

/

showing the AR class used during processing the order.

This also shows many defaults used during order processing, including

shipping, terms, pricing, etc.




This shows you the history for this customer

/7 OpenPro Bike Company - ar_history - - Microsoft Internet Explorer

=10l x|

N ol paid e Unpaid I Start DateE I End Date3 E|
A/R Entries for Cocanut Qil Dist CO - Frank Smith
| Invoice # Entry Date Invoice Date P.0 /Ref Amount To Pay
1149 0s,/01/2007 05/01/2007 115.00 115.00
1145 04,/26/2007 04,/26,/2007 90,00 90,00
1136 04,/19/2007 04,/19/2007 custormer po i0510.00 105810.00
1135 04,/18/2007 04,/18/2007 custarner po 1191 .40 1191 .40
1130 04,/13/2007 04,/13/2007 15343.00 15343.00
1126 040442007 04,/04,/2007 115.00 115.00
1iz2z2 04,/03/2007 04,/03/2007 verbal joe 1000.00 1000.00
1123 04,/03/2007 04,/03/2007 customer po 972.00 97z.00
1124 04,/03/2007 04,/03/2007 a7z0.00 Q720,00
1120 04,/01/2007 04/01/2007 1166.40 1166.40
1084 03/29/2007 03/02/2007 -97.20 97.20
1085 03/29/2007 03/30/2007 a7.20 97.20
10587 03/29/2007 11/28/2006 459.01 459,01
1088 03/29/2007 11/28/2006 testpoz 119.581 119.51
1089 03/29/2007 10/25/2007 1&3.60 183.60
1106 03/29/2007 03/29/2007 6 .62 64 .62
1107 03/29/2007 03/29/2007 test po nurnber 130242 130242
1109 03/29/2007 03/29/2007 107.70 107.70
1110 03/29/2007 03/29/2007 107.70 107.70
1115 03/29/2007 10/19/2007 1003 -101.52 537.50
1116 03/29/2007 03/29/2007 97,20 97.20
1117 03/29/2007 03/29/2007 a7.20 97.20
1118 03/29/2007 03/29/2007 1069.20 1069.20

|»

|&] Done l_ ’_ ’_ |4 Internet

K

and the drill down the the customer summary information.

3 DOpenPro Bike Company - arentry_master - - Microsoft Internet Explorer - |EI|1|
-
Receivable View
Show Details
Customer: Cocanut Qil Dist CO / Frank Smith / (714)964-2140 / salesop@Openpro.com
Input by: 101 - Administrator Your Entry Date 05/01/2007 Yiew Invoice Sale
Invoice # |1149 Invoice Date IDS.-"’Dl.-"ZDD? 3 Payment Terms |net30 / payable net 30 ;I
Doc Type ISaIes Invoice [= Due Date IDS.-"’Sl.-"ZDD? 3 Purchase Drderl
Sales Rep IAdministrator rour _=| Commission AmountID.DD AfR account: 12000-000
Notesl
| Account Number | Account Description | Job ID | Location | Debit | Credit
|40300-000 |Freight - shipping | |oEMO | oo | 28.00
J4oooo-000 |zales Account | |oEMO | o.00 | 50.00
Left to Pay: I 118.00
Mo Cash Receipts found
Close —
‘Window

=l

|&] pore ’_l_l_ # Internet v




Here is what the AR Class looks like.

File Edit Mew Favorites Tools  Help |
dBack + = - (D[] A | Qoearch [iFavories {edia (B | EN- 7| address [#] hitp:ij208.179.140.215faspldemos 7| @G0
0TI
SE31a® DoY) =0
- — 'p)"fj!)’!/! !fy./
(1 pevelopement =
O ) P Tour, Administrator 05/01/2007 18:59:31
Admin OpenPro.com 5.0 DEMC (Language: English) Logout Help Manual Support Home
1 assist Import
(1 Bank Reconciliation i
C1 CMMS Machines Receivable Class
1 Contacts (CRM) Class 1D | [NETCUST
D .
feiiiiantimaging Description INet Terms Customer Class Code
1 Ecommerce
1 Executive Dashboard | DEfa'-"tl i1
(1 Fixed Asset | Balance“Open ;I
") General Ledyger -
1 Finance |None ;I
Inventory Control
1 Job Costing statement|[monthly -]
(1 Manufacturing (ERP) Receive acct||12000-000 | Accounts Receivable |
[
0 SWEIJI:BS | Sales acct:||4DDDD—DDD | Sales Account =
ayTol
(| Paint Of Sale | Cosfuf sales al:l:t“SEISDD—DDD | Purchases - parts ;I
| Purchase Order /Sales Tax acct |SDSDD-DDD | Purchases - parts ;I
=1 Receivables Shipping acct|[40300-000 | Freight - shippin =
pping g PRINg
(] AR Reports :
L AR Reports.. Dlicnunt Taken acct |4DSDD—DDD | Discounts allowed |
(=] Maintenance [/ Cash acct|[10000-000 | First National Bank <]
- CUSEIEFBELS | / Returns acctllSDSDD—DDD | Purchase rtrns & allowncs =
® Deposit create
* Deposit Detail | / Inventory acct“4tllDD-DDD | Equipment income ;I
® Deposit Yiesw N -
® Gen Rec Templates™ |C/|stomer Discount acct||4DSDU 000 | Discounts allowed _I
® AR Cash Receipts
® Customer Find Tyl
#® Receivable Aging g =
1 Rules Setup i
1 | Ll_l / Copyrighti@1999-2006 by OpenPro, Inc. all rights reserved.

|&] Done / I_ l_ I_ |4 Tkermet 4

You can see the Sa/es Account used and the Freight account and Accounts
receivable account.



<} OpenPro Bike Company - Business Rules - Microsoft Internet Explorer

=10l x|

|@ Done

File Edit View Favorites Tools Help
= Back « = - @ ot | @Search (3] Favorites @Media ®| %v | pddress I@ http:,l',l'zlja.1?9.140.215,|'asp,l'dem050,l'l’ramij 6o
[ Developement ;I e o
i ax Num
C1 admin Sales by customer| [~ e Do
(1 Assist Import T
(21 Bank Reconciliation Date Entry Format IMMIDDIYYYY 'l e
a CMMS Machines Move Transaction Date to nearest ~ log |
(1 contacts (CRM) period 9
(1 pocument Imaging ; i
RMA return period from issue ;
S Do XML Tr
(1 Ecommerce {days) [ ‘
1 Executive Dashboard Default Sales Order Required ID— Ban
L Fixed Asset Offset (days) Sel
L General Ledger Discrepancy allowed without email IS.DD [I)_eD:|
(1 imventory Contral
1 Job Costing validate Quote on screen| [V Assiggl
(3 mManufacturing (ERP) L —
| Payables allow 50 people to WO| [v | Notify on
& Payroll Allow SO people to PO| [V
(1 paint Of Sale -
8 Purchase Order Order Notification Email Isalesops@openpro.corr Comme
B e ralles Customer optionally required fields| |- none - i’
Rules Setup Birth Date Use Pay Tir
(d Maintenance Driver LC Work
® Business Rules Title ;I
® Department Customer required fields not on 7 Allow v
* EmployesiRep Add walkin Billing {cale
® Employees/Reps = Tl
A [ 4l

|
’_ ’_ ’_ |4 mternet

based upon this flag in the business rules the Sales are broken up by
customer class or if this is not checked the sales are by Item Class.




OpenPro Bike Company - AR Cash Receipts - Microsoft Internet Explorer - |EI|5|

File  Edit Wiew Favorites Tools  Help |
GBack - = - @ 8 | @oeach GaFavarites Dveda (B | Bh- ”| Address [@] http://208.179.140.215)asp/demoS0 frame ¥ | @ Ga
T ;I

Assist Import

»
Bank Reconciliation O = j r_J 0
. Sl (LY
CMMS Machines !F'} =1/ [l (AU
Contacts (CRM) our, Administrator 05/01/2007 19:02:16

OpenPro.com w5.0 DEMO (lLanguage: Englishy AR Cash Receipts Logout Help Manual Support Home

Document Iimaging
Ecommerce
Executive Dashboard Customerl Get Search Add Search
Fixed Asset Reference Receivables  Customer Customer Receivables
General Ledger

Inventory Control
Joh Costing
Manufacturing (ERP)
Payables

Payroll

Point Of Sale
Purchase Order

oo g

Receivables
1 ARReports
1 AR Reports..
1 maintenance —
® AR Cash Receipts
® Customer Find
® Eeceivable Aging [=1u]s
(1 Rules Setup -|
a |L|_I Copyright@1999-2006 by OpenPro, Inc, All rights reserved,

|@ Dane ’_ ’_ ’_ |D Internet v

when the customer pays for the outstanding invoice, during the cash receipt
process it will move it from AR to cash accounts.

3 OpenPro Bike Company - AR Cash Receipts - Microsoft Internet Explorer - |E||1|
File Edit Wiew Favorites Tools Help |
SBack = - (D @ | @search [lFavortes @Media - ”| Address |&] hep://208.179.140.215) asp/demo50fframes.php x| @Go
L Document Imaging ;I ;I
(3 Ecommerce (‘ ¥ o
0211 el 10
1 Executive Dashhoard c)'r-}‘:'.j!ll! !fg
1 Fixed Asset - rour, Administrator 05/01/2007 19:02
L General Ledger OpenPro.corn v5.0 DEMO (Language: English) AR Cash Receipts Logout Help Manual Support Ho
g Imaentnryr(:nntrnl Cocanut Oil Dist CO / Frank Smith
Job Costing Email: salesop@Openpro.com Title: 123 Reference: 6
(1 Manufacturing (ERP) Address : 10061 tablert ave Suite 203 Fountain Yalley CT 92708
L Payables Phone: (714)964-2140 cell: Fax:
L:d Payroll
1 paint Of Sale ) Show
1 purchase Order Cash Receipt Unapplied
(= Receivatles Payment|[Cheok | checkilizaaaa pate|[05/01/2007 EE]
(1 ARReports il
Ld AR Reports.. - Reference Icash receipts process D:Ia:;l:ls?: Il Amount |118.DD|
(3 Maintenance
® AR Cash Receipts Line| Document | Document Purchase Document Due A t A t A to
= earFing # Type Mo Order Date Date Due | Remaining Record Fill
o * Receivable Aging |;| ] SAINY 1027 custorner po 11/08/2006 12/07/2006 121001 1210.01| |
4 >l | >

|&] pone ’_’_,_ ) Internet 4

Here they put in how the money was received, the reference number and check,
put in the amount received.



Check off the invoice paid for, and select the cash account where the money is
going into.

OpenPro Bike Company - AR Cash Receipts - Microsoft Internet Explorer o ] 4]
File Edit Yiew Favorites Tools Help |
s=Back -~ = - @ 7t | @Search [Fel Favarites @Media @ ‘ %v »| Address I@ http:/{208,179.140,215}asp/demoS0/frames.php j @Go
] Documentimaging =~ 44 SAINY 1126 04/04/2007 05/04/2007 11800 115.00 | 4]
L Ecommerce 45 SATINY 1130 04/13/2007 05/13/2007 1534300 15343.00' (|
(1 Executive Dashhoard

_ 46 SAINY 1135 customer po 04/18/2007 05/18/2007 119140 1191.40' r
[ Fixed Asset
1 General Ledger 47 SAINY 1136 customer po  04/19/2007 05/19/2007 1081000  10810.00 | r
(1 nventory Control 45 SAINY 1145 04/26/2007 05/2Z6/2007 90,00 QU.UUI r
1 Job Costi
e mg_ 49 SATINY 1149 05/01/2007 05/31/2007 115.00 118.DD| 115.00
2 Manufacturing (ERP)
1 payables [~ 11iz.00000
L Payroll Open Amountl 1]
D g =ate Cash A t IF' t Mati | Bank - 10000-000 - 12345677 _I GL Dat IUS.-"’le"ZDD? E
| as ccounl irst Mational Bank - - - M | ate
(1 purchase Order
@DRecehrahles Put open amount in this account, do not make available for future AR, -
SRS IAccount for Open amount“-- choose account -- ;I s ir
[ aRReports.. dgr
(1 maintenance
® AR Cash Recejpts
® Customer Find
- - FemehiEE Agingl I;I | Copyright@1999-2006 by OpenPra, Inc. &ll rights reserved. -
4 » 4

I B
|&] pone ’_’_,_ 8 Internet 4

and then click ADD

OpenPro Bike Company - AR Cash Receipts - Microsoft Internet Explorer - - |E||1|

File Edit Wiew Favorites Tools Help |
Gpack + = - @[] A | Dsearch [GaFavorites {veda (4 By ”| Address |&] hep://208.179.140.215) asp/demo50fframes.php x| @Go

Document Imaging ;I
Ecommerce

Executive Dashhoard
Fized Asset
General Ledger
Inmventory Control
Job Costing
Manufacturing (ERP}
Payables
Payroll
Puoint Of Sale
Purchase Order
Receivables
(1 aRReports
(1 arReports..
(3 Maintenance
# AR Cash Receipts
® Customer Find T- Tas
# Receivahle Aging -l

I Copyright@1999-2006 by OpenPro, Inc. all rights reserved.

|&] pone ’_’_,_ ) Internet 4

“rour, Administrator 05/01/2007 19:05:35
OpenPro.com ¥5.0 DEMO (Language: English) AR Cash Receipts Logout Help Manual Support Home

Cash Receipt 433 has been entered.

Customer Reference Get Receivables Search Customer Add Custormer Search Receivables

yoppiiiii U

L
4

this created the following transactions in GL.



icrosoft Internet Explorer

OpenPro Bike Company - GL Po:

=101 x|

File Edt Wew Favorites Tools Help
s Back ~ = - @ at | @Search [ Favorites @Media g ‘ %v = N=| ﬁ
[ RSSTSCITpPoTT - "
(3 Bank Reconciliation
C1 cMMS Machines g vl ;.J 0
s S UL gl (LY
(' contacts (CRM) !F% A
] pocument Imaging Your, Administrator 05/01/2007 19:06:01
1 Ecommerce OpenPro.com v5.0 DEMO (Language: English) GL Posting Logout Help Manual Support Home
[ Executive Dashboard cearch System StartDate End Date
[ Fixed Asset BEIE [~ 2 - = [ u|
(= General Ledger =
= Fowile PosT | -
i
3 maintenance Delails
: e ccoqnts set all post flags for GL Posting
-~ gic:;::znds set detail show flags for all entries
# GL Entry Yiew Yiew |, wnal Yendor | From Transaction |No of i
# GL Financisls Post|Detail | Original Customer System Date Trans |Location | Notes
® GL Forms Cocanut Ol Dist Co / R .
- ELroe r V CR 1530 Frank Srith Recelvable 03/01/2007 z DEMO  cash receipts process
® Trial Balance Account Debit Credit
£ inventory Cantrol 10000-000 Cash account #13557 DEMO 118,00 0,00
E Joh Costing = 12000-000 Accounts Receivable DEMO  0.00 118.00
|&7 pone lililile Internet 4

These account came from AR customer class information.



this information came from the AR customer classes setup.;

File

Edit  Wiew

Fawvorites

Toals

Help

<aBack - = - &) b | iDhsearch  [(GfFavorites GFMedia £% | Ey- »

Address [ @] http:{/208.179.140.215/asp/demos ¥ | (¥ Go

R0

=l

HE3lam

pppoopooopoopbopoopbbibb

]

1

Developement
Admin

Assist Import

Bank Reconciliation
CMMS Machines
Contacts (CRM)
Document Imaging
Ecommerce
Executive Dashboard
Fixed Asset

General Ledger
Imventory Control
Job Costing
Manufacturing (ERP)
Payables

Payroll

Point Of Sale
Purchase Order
Receivables

(1 AR Reports
(1 aRReports..
(=] maintenance

Customer Class
Deposit create
Deposit Detail
Deposit “Wiew

® Rebstes
® AR Caszh Receipts
® Cuystomer Find
® Receivable Aging

Rules Setup

Yl

QpenPro.com 5.0 DEMO (Language: English}

Wour, adrinistrator 05/01/2007 18:59:31
Logout Help Manual Support Home

Gen Rec Templates

-l

Receivable Class

| Class ID||NETCUST

| DescriptiunllNet Terms Customer Class Code

Default|
Balance |Open =
| Finanl:e“r\lone ;l

| Statement“Monthlv ;I

| Receive acct“lZDDD-DDD | Accounts Receivable ;I

Sales acct: |4DDDD-DDD | Sales Account ;I

Cost of sales acct |SDSDD—DDD | Purchases - parts ;I

Sales Tax acct |SDSDD—DDD | Purchases - parts ;l

| Shipping al:l:t||4E|3IJD—DDD | Freight - shipping ;l

| Discount Taken acct||4DSDD—DDD | Discounts allowed ;I
Cash acct||10000-000 | First Mational Bank =]

Returns acct ISDGUD—DDD | Purchase rtrns & allowncs ;l

Inventory acct |4DlDD—DDD | Equiprent income ;l

Customer Discount acct||4DSDD—DDD | Discounts allowed =

=7

| il

Copyright@1999-2006 by OpenPro, Inc. All rights reserved.

|€| Done

l_ ’_ l_ | Inkernet
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OpenPro ERP Software

OpenPro Application Guide
Accounting Basics and Class
codes setup

10061 Talbert Ave Suite 200
Fountain Valley, CA 92708
Telephone 714-378-4600
Fax 714-964-1491
www.openpro.com
infoop@openpro.com
Last Updated December 2006 (end of document)
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